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CONSTITUTION OF THE GHANAIAN FELLOWSHIP, WALWORTH METHODIST CHURCH

Article 1: Name

The name of the organization shall be known as Ghanaian Fellowship, Walworth Methodist Church.

Article 2: Objectives

To promote mutual understanding, peace, encourage regular contacts, co-operation, unity and love amongst the
members.

Article 3: Membership

a) Membership shall be opened to all Ghanaians of the Walworth Methodist Church, Clubland who are 18yrs and
above. Children/Youth group to be formed to embrace children below 18yrs who are children of members of
the fellowships.

b) An applicant for membership must be provided with an application form, and on approval by the Executive
Committee (Ref: Article 9), the applicant shall be given a membership card and a copy of the constitution of
the fellowship.

c) Any member, who wants to rejoin the fellowship after being away for a long time, shall have ALL arrears
cleared if any before rejoining.

Article 4: Dues and Subscriptions

a) The registration fee shall be £10 and monthly dues of £5 subject to review periodically.
b) Any subsequent revision of dues and subscriptions shall be determined at the AGM (Article 13).
c) Subscriptions, dues and other payments must be entered in members’ cards and properly accounted for by the

treasurer.
d) All monies raised shall be used to further the objectives of the Fellowship and other social responsibilities.
e) No officer (executive) shall be allowed to act as auditor of the Fellowship.

Article 5: Nomination (AGM and all other meetings)

a) Nominations with secondment shall be invited from all qualified* members.
b) No member shall be nominated for an office in absentia UNLESS a written consent for the position is received.

*Qualified member is a fully-paid-up member of the Fellowship

Article 6: Election

a) All qualified members of the fellowship are eligible for election as officers.
b) All members are eligible for election as officers in their absence, provided a written consent for the election is

received.
c) An elected member who is not committed shall have a vote of no confidence passed by the executive for re-

election.
d) In event of any vacancy resulting from relocation/resignation/illness during the year in office the fellowship

will hold a by-election to fill the vacancy or co-option where appropriate. The elected or co-opted officer shall
hold office till the end of the term.

Article 7: Notice of Election

a) The notice for election for the AGM (article 13) shall be given or sent to all members for a period not less than
one (1) calendar month.

b) The notice shall make provision for the office for which the elections shall be conducted.

Article 8: Voting

a) Voting shall be by qualified members.
b) At AGM (article 13), voting shall be by secret ballot ONLY.
c) At all other meetings, method of voting shall be decided by members, eg either by a show of hands or secret

ballot.



Article 9: Executive Committee

It shall consist of: President, Vice President, Secretary, Assistant Secretary, Financial Secretary, Treasurer, Welfare
Officer, Assistant Welfare Officer (4), Children/Youth Coordinator (2), Social Secretary, Assistant Social Secretary,
and Prayer Fellowship Coordinator (2)

Article 10: Duties of Officers

A. President
I. Shall be responsible for the overall administration of the Fellowship.
II. Shall chair all emergency, executive and general meetings.

B. Vice President
I. Shall assist the President.
II. Shall in the absence of the President, undertake all responsibilities of the President.

C. Secretary
I. Shall be responsible for the day to day administration and secretarial duties of the fellowship.
II. Shall keep correct minutes of the proceedings of every meeting and ensure proper circulation to members

before the next meeting (where applicable).
III. Shall keep and update members’ records and induct new members in consultation with the president.

D. Assistant Secretary
I. Shall assist the Secretary.
II. Shall undertake all duties in the absence of the secretary.

E. Treasurer
I. Shall receive all monies on behalf of the Fellowship including monies collected at all function.
II. Shall correctly record all monies received in membership cards and dues book.
III. All monies received shall be paid to the church treasurer and receipt filed.
IV. Expenditures over £100 shall be authorized by the general meeting and duly documented. Any

expenditure below £100 shall be authorized by the executive committee and reported to the fellowship
(except in emergencies).

V. All expenditure should be supported by receipt.

F. Financial Secretary
I. Shall keep accurate records of all finances.
II. Shall provide the Fellowship with monthly updates of all monies raised and present quarterly financial

report and statement of account.
III. All statement of accounts presented must be audited annually by an independent auditor appointed by

the Fellowship.
IV. The financial secretary shall undertake all duties in the absence of the Treasurer.

G. Welfare Officer
I. Shall liaise with members and keep records of all matters regarding welfare issues
II. All monies at welfare functions shall be recorded and paid to the treasurer within a period of seven (7)

days
III. Shall establish awareness of the welfare needs of members and submit monthly reports to the Fellowship
IV. Shall create an awareness of the Fellowship to new members of Walworth Methodist Church

H. Assistant Welfare Officers
I. Shall collectively assist the Welfare Officer.
II. Shall undertake all duties in the absence of the welfare officer.

I. Children/Youth Coordinator (2)
Shall liaise with members and keep records of all children and youth within the fellowship
Organize children to partake and assist in functions of the fellowship where required.



J. Social Secretary
I. Organize and run social functions of fellowship.

K. Assistant Social Secretary
I. Shall collectively assist the social secretary.
II. Shall undertake all duties in the absence of the social secretary.

L. Prayer Fellowship Coordinator (2)
I. Pastoral care for fellowship.
II. Lead the devotional session during meetings.
III. Lead the Tuesday bible study group.

Article 11: Terms of Office

a) The term for holding an office shall be for a period of two (2) years.
b) Office holders could re-offer themselves for election at the end of their first term.
c) An executive member of a particular office can vie for another office even if he/she has been in office for a

maximum of two (2) terms in a different capacity.
d) No member can hold the same office for more than two terms i.e four (4) years.
e) An executive can resign from office upon giving 2 month’s notice in writing to executives through the

secretariat.

Article 12: Emergency/ad hoc Committee

Emergency/ ad hoc committee shall be set up by the Fellowship as and when they consider it to be appropriate
(electoral, anniversary, etc)

Article 13: Meetings
A. Annual General Meeting

I. Shall be held on the first Sunday of March.
II. To receive Annual Reports of the executive committee (i.e President, Secretary, Financial

secretary/treasurer, Welfare and social secretary).
III. Biennial election of officers (executives).

B. Monthly Meetings
I. Shall be held on the first Sunday of every month.

C. Emergency Meetings
An emergency meeting shall be called:

I. On the advice of the executive committee.
II. By a written request signed by not less than twenty (20) paid up members stating the matter(s) they wish

to raise at the meeting.
III. On request under ‘ii’ the meeting must be called within one (1) calendar month on receiving such a

request and not less than fourteen (14) days notice given in convening such meetings.

D. Executive Meetings
I. Shall be held monthly at least fourteen (14) days before General meeting
II. Transact such business as the executive considers it to be appropriate
III. Monitor all sub-committees and supervise their activities
IV. Prepare agenda for the monthly general meeting

Article 14: Quorum

a) The quorum of the executive committee shall always be 51%
b) The quorum of all other sub-committees shall not be less than 50% of the elected membership
c) The quorum of all general meetings shall be more than 50% of the members who have voting rights
d) All AGM shall have a quorum not less than 60% of registered members
e) If at three (3) consecutive organized meetings there is no formation of quorum, the president or the secretary

or the active members of the executive committee may recommend to the executive committee to take
appropriate action



Article 15: Procedure and Conduct of meetings

a) The president shall preside over all meetings. In his/her absence, the vice president shall preside. In the
absence of the two, the meeting shall appoint any member of the executives to chair the meeting.

b) Any member who wishes to speak at meetings shall do so at the invitation of the chairperson.
c) Every speaker shall address the Chair.
d) On a call of point of other, the chair shall invite the person to speak.
e) Majority decision must be carried through.

Article 16: Social Engagements

a) The Ghanaian Fellowship of Walworth Methodist Church shall attend upon invitation by a member of the
group any social functions such as bereavement, marriage, naming ceremony etc.

b) ONLY registered meeting attending and dues paying members can have their social functions attended
OFFICIALLY by the fellowship.

c) Any social gathering involving both parents of the fellowship shall have their contribution doubled.
d) The fellowship is not obliged to honour any invitation of a third party. Nevertheless, individuals can attend

such functions but not in the name of the group and no contributions must be made in the name of the group.

Article 17: Benefits

I. Every fully paid up member, who fulfill the rules and regulations of the constitution shall receive all entitlements
immediately or within three calendar months of the event.

II. The qualifying period for all new members for receipt of benefit shall be six (6) months.
III. Members who default in dues/welfare contributions to the sum of £40 or more shall have their benefits delayed

for a year to enable them regularize their financial commitments.
IV. Attendances to general meetings require a minimum of two thirds (⅔) to qualify for any benefit, however,

attendance to any fellowship function is very paramount. It shall also be used to disqualify benefit claims.

A. Bereavements
I. Visit: As soon as practicable, there should be a fellowship visit with customary drinks to the value not

exceeding £50 (or in the form of cash) presented.
II. On the death of a member, drinks to the value of £50 should be presented. A welfare contribution of £10

should be collected towards a lump sum cash payment of £2000 to be presented to the next of kin
immediately. This will be subsidized by the fellowship.

III. On the death of: Father, mother, guardian, child or spouse, a welfare contribution of £5 should be
collected towards a lump sum cash payment of £500 to be presented to the bereaved member

IV. A member, who has lost any or both parents before joining the fellowship, shall use close relatives as
guardian for benefit claims.

B. Other welfare benefits:
I. Sick visitation: fruits to the value of £25 must be presented to the member on visitation
II. On the birth of a child, a congratulatory cash token to the value of £25 and a card should be presented to

the member.
III. Birthdays: a card should be sent to members celebrating their birthdays and £50 given to any qualified

member who attains a milestone age with effect from September 2020.
IV. In the event of any social upheavals, limited to members who are very needy and in desperate

circumstances, the executive committee can make arrangements to support them

Article 18: Disciplinary Policy and Procedures

I. The objective of this policy is not to punish members but to correct them for violation of the constitution of the
Fellowship.

II. The principles of the constitution should be respected and adhered to. A failure of which constitute a breach.
III. All offenses shall be subject to inquiry by an Ethical Committee appointed for that purpose.
IV. The Ethical Committee shall prepare a full detail report with its recommendations to the executive committee.
V. A member found in breach has the right to appeal to the members at a general meeting called for such

objectives.



Article 19: Remedies

Could be in the form of:
● Termination of post (if the member is office-holder)
● Suspension (period to be determined by the ethical committee)
● As determined by the Ethical committee’s recommendations
● Verbal warning
● Expulsion
● Financial Redress

Article 20: Amendments to the Constitution
The constitution shall only be amended:

I. By resolution passed by ⅔ majority at a general meeting
II. One (1) month notice shall be required for any such amendment
III. Copies of such resolution shall be sent with the notices for convening that general meeting
IV. No part of this constitution shall be withdrawn, suspended, or modified otherwise than by the procedure

specified above

Article 21: Life Patrons
Life Patrons shall be people with reputable characters and shall form the backbone of the Fellowship. They shall be
required to

a) Join us in our annual thanksgiving services
b) Join us in our social functions
c) share expertise where necessary, for the benefit of the fellowship

The Life Patrons shall be supported as required by the Fellowship; however, donations shall be subject to the
performance of the Life Patron.
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